You have received this "Request for Applications (RFA"

t hrough USAID Internet site. If you have any questions
regarding this RFA you may contact the USAID O ficial naned
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| ssuance Date: Septenber 8, 1998
Cl osing Date: Decenber 7, 1998
Solicitation Nunber: M OP-98-1887

REQUEST FOR APPLI CATI ON
USAI D DEVELOPMENT EDUCATI ON PROGRAM
FY 1999

RFA Nunber: RFA-938-99-A-0230-17, M OP-98-1887



Dear Col | eague:

| am pl eased to send you the applications guidelines package for
the FY 1999 conpetition for grant support under the Devel opnent
Educati on Program adm nistered by the U S. Agency for Internationa
Devel opment (USAI D). The guidelines describe the focus, eligibility
requi rements, theme and sel ection process for the program the
application format provides specific instructions on howto wite your
application. | urge you to review themcarefully. Copies of the
gui del i nes and application may be downl oaded from USAID s website
(www. i nf 0. usai d. gov).

In view of funding constraints for devel opnent education in FY
1999, the Agency will focus its linmted financial resources on strategic
partnerships that will a) |everage as rmuch additional financial and
programmati c support for devel opment education as possi ble and b) have
the potential to denobnstrate project inpact definitively. Only those
applications which nmeet the criteria outlined in the attached guidelines
and which adhere to the application format will be considered
conpetitive

Gven the Iimted funding we expect to have avail able, BHR/ PVC
antici pates making a small nunber of awards in FY 1999 in the $200, 000-
$300, 000 range for a two-year program ($100,000 to $150, 000 a year).

Pl ease note that for this year's conpetitive cycle we have
ext ended the grant period fromone year to two years to enhance the
prospects for inpact and sustainability.

The deadline for receipt of applications -- including the required
letter of comitment from each applicant's partner organization(s) -- is
the cl ose of business on Mdnday, Decenber 7, 1998. |If you have
qgquestions or concerns regarding this Request for Application, please
call Susan Saragi at 202-712-1486.



Thank you for your interest in USAID s Devel opnent Educati on Program
We | ook forward to receiving many fine, innovative proposals this year

Si ncerely,

John P. Grant

Di rector

O fice of Private and Voluntary
Cooper ati on

Bureau for Humanitarian Response

Encl osur es

1999 Program Gui del i nes

1999 Application Fornmat

SF- 424 Budget Facesheet & SF-424A Budget
Certifications

Certificate of Conpliance

Appendi x A - PVC Results Review FY 1997

SukwNE



Encl osure 1

AGENCY FOR | NTERNATI ONAL DEVELOPMENT
GUI DELI NES FOR THE DEVELOPMENT EDUCATI ON PROGRAM
FI SCAL YEAR 1999

BACKGROUND: OVERVI EW OF BHR/ PVC' S STRATEG C PLAN

OVERVI EW OF THE OFFI CE OF PRI VATE AND VOLUNTARY
COOPERATI ON

USAID' s Ofice of Private and Voluntary Cooperation (BHR PVC) is the foca
point for the Agency's partnership with U S. Private Voluntary O gani zati ons
(PVCs) and Cooperative Devel opnment Organi zations (CDOs). BHR/ PVC s conpetitive
grants progranms provide direct support to the U S. PVGs and their |oca
partners to address critical needs in devel oping countries and emnergi ng
denocraci es. These prograns include: Matching Grants, Child Survival G ants,
Cooperative Devel opment Grants, the Farmer to Farner Program the Devel opnent
Educati on Program and Ocean Freight Rei nbursement. BHR/ PVC is responsible for
registering U S. PVOs for the Agency, and is a central contact point in USAID
for informati on on PVO capabilities and programs. The Ofice is also a key
actor in the devel opnent of Agency policies and procedures that affect these
U.S. organizations.

PVC s Strategic Plan

Each USAID operating unit is guided by its own Strategic Plan that in turn
contributes to the Agency's sustainable devel opment goals. BHR/' PVC s Strategic
Plan outlines its programdirections and provides a framework for all the
grants progranms funded and administered by the office. It articulates the
speci fic approaches and performance indicators that will guide the office's
wor k through the year 2002. G ven its inportance, all prospective applicants
are urged to fanmiliarize thenselves with PVC s strategic plan prior to
preparing their application. H ghlights are provided bel ow

PVC s Strategic Objective (SO is to "increase the capability of PVC s PVO
partners to achi eve sustainable service delivery." This Strategic Objective
buil ds upon PVC s expertise and historical experience working with U S. PVGs
and CDGs, and reflects its primary mssion of strengthening the technical and
manageri al capacity of these partners to successfully contribute to

i nternational devel opnent. PVC is uniquely positioned within USAID to build
institutional capacity. Over the years, PVC s grants have hel ped nany

organi zations strengthen their institutional capacities and inprove their
ability to inplement progranms that USAID and ot her donors support.

PVC s Strategic Objective has three distinct elenments -- capacity-building,
service delivery, and sustainability -- all of which are critical for ensuring
the significant inpact of the work of PVOs on international devel opnent

probl ems. The Strategic Objective reflects PVC s comm tnent that inprovenent
in capability will result in tangible inprovements in services to people in
devel opi ng countries and that the benefits of PVO programs will be sustained
over the long term

Achi evenrent of PVC s Strategic Cbjective will lead to its goal of achieving
sust ai nabl e devel opnent in priority sectors in which USAID is focusing its
efforts: Economic Growh; Popul ation and Human Heal t h; Environnent; Denocracy;
Basi ¢ Education and Training; and Crisis Avoidance, Mtigation and Relief.
PVC s Strategic Plan recognizes that the capacity of PVOs to partner
effectively with |ocal organizations will achieve another inportant outcone:



NGO and ot her |ocal partners strengthened. The O fice has incorporated this
critical, conplenmentary objective in its plan as a Sub- Goal

To achieve its Strategic Objective, PVC has identified five sub-objectives, or
"Intermedi ate Results", that cut across all of the grants prograns supported
by the Office. These focus on five areas that are critical to achieving PVC s
strategi c objective: inproving the operational and technical capability of
PVOs; strengthening the partnership between USAID and the PVGOs; strengthening
partnershi ps between U S. PVOs and | ocal NGOs; inproving the nmobilization of
resources by PVOs, and raising public awareness about internationa

devel opnent. These are di scussed below in nore detail under the highlights
fromthis year's results report.

Measuring and Reporting on the Results of PVC s Grants Prograns

PVC s conpetitive grants prograns are the main nmechanismfor PVC to inplenent
its strategy and therefore it is critical for PVCto be able to denpnstrate
solid and convincing results fromits grant programs. The office judges its
success in achieving the objectives of its Strategic Plan by reporting
annual ly on key performance indicators, related to its strategic objective and
internediate results. The inpact, or results achieved by the PVGCs in the
various grants programs are consolidated by PVC and reported in an annua
Results Report. This information is the foundation for the O fice budget
request and is incorporated into USAID s annual Results Report to Congress.

This is the second year that the O fice has consolidated results from PVC
funded grants and reported to the Agency on the inmpact of the PVO activities
it supports. This report includes PVC s performance indicators, future year
performance targets and results achieved over the |ast year. Gven its

i mportance, PVC s nost recent Results Report is attached as Appendix A A
careful review of this report will help applicants to address one of the key
guestions in this year's RFAs -- how your proposed programw |l contribute to
PVC s strategic objective and internmediate results.

Hi ghlights fromthis year's Results Report

At the Strategic Ohjective level, PVC reported the following results in
relation to the three key aspects of the Cbjective:

(1) Capacity-Building -- There has been a slow but steady inprovement in the
organi zati onal capacity of our PVO partners as measured by our capacity
assessment index -- the Discussion Oriented Organizational Self-Assessnent
(DOSA). There has al so been a 21% nenbership increase in key PVO networks
supported by PVC.

(2) Service Delivery -- Both child survival and m croenterprise prograns have
shown i nmpressive strength. Child survival prograns had a substantial upward
performance trend in maternal inmmunization and exclusive breastfeeding, a
consi stent increase in wonen's know edge of when to seek antenatal care and in
Tet anus Toxoi d coverage. There was a 75% i ncrease in |oan volune in

nm croenterprise projects.

(3) Sustainability -- 8% of mcroenterprise prograns have achi eved ful
operational sustainability. However, many PVO programs showed an ongoi ng
decline in the level of local financial contributions to their prograns.
PVC reported strong perfornmance in relation to its five key Internediate
Resul ts:

1. Operational and Technical Capacity of U S. PVGs | nproved



| mprovi ng the operational and technical capacity of U S.

PVOs directly affects their ability to achieve sustainable service delivery
and to transfer this capacity to local NGOs. Results achieved this year

i ncl ude:

sThe quality of PVO program plans increased in nost of the quality areas
rated. \While capacity was very strong in use of state-of-the-art technica
approaches, both sustainability planning and use of appropriate performance
i ndicators were identified as areas needi ng i nprovenent; and

m45% of PVC-funded grants have a systematic approach to nonitoring program
performance and measuring i npact.

2. Strengthened Partnership between USAID and U S. PVGs

PVC plays a significant role in identifying and addressing issues of

i mportance to the PVO community and strengtheni ng the USAI D/ PVO part nership
in part through its capacity as Secretariat of the Advisory Conmmttee on
Vol untary Foreign Aid (ACVFA). A key result achieved this year was:

sThe number of ACVFA recomendati ons adopted by the Agency increased.

3. Strengthened U.S. PVO and NGO Part nership

This is a key Internediate Result, which supports PVC s Strategic Objective
and contributes directly to the sub-goal of the office, "NGOs and other |oca
partners strengthened." The objective of fostering partnerships between PVGs
and NGOs is to bring the unique strengths, experiences and insights of the two
types of organizations together in a synergistic way to increase the inpact of
devel opnent assistance and to build and sustain the capacity of local NGOs to
pronmote effective devel opment at the conmunity level. A strong partnership

i mpl i es, anong other things, a sharing of resources and transparency and
clarity on roles and responsibilities. Results achieved this year include:

m75% of the PVGOs had formal partnerships with |ocal organizations as conpared
to 50% | ast year; and

mAn increased percentage of PVOs transferred resources to their |oca
partners, and 61% of these PVOs assisted their NGO partner to | everage
resources from external sources.

4. I nproved Mobilization of Resources by PVC s PVO Partners

A broad and diversified funding base that avoids over-dependence on any one
donor is a critical factor in PVO sustainability. Results achieved this year
i ncl ude:

sThe percent of PVOs with a diversified funding based increased.
5. U S. Public Awareness Raised

I ncreased under st andi ng and awar eness of the benefits of internationa
assistance will lead to increased public support of PVO prograns and a nore

di versified funding base. Public support for PVGOs reflects a public-private
partnership that is nurtured by inform ng and educating the public about

devel opnent needs, prograns and the role that PVGOs and CDGCs play in delivering
i mportant devel opment services. A key result achieved this year was:

39% of the PVOs are currently neasuring change in public awareness of
devel opnent assi stance, as conpared to 17% | ast year

Strategic Priorities for 1999



G ven the inmportance of PVO grants to the achi evenent of the objectives of
PVC s Strategic Plan, all applicants this year are asked to give particul ar
attention to describing how their proposed programw |l contribute to PVC s
strategi c objective and five Intermedi ate Results.

Based on PVC s experience over the last year and the analysis presented in
PVC s Results Report, this year's RFA also places particul ar enphasis on the
following priority areas:

Capacity building for NGOs and other |ocal organizations: Strong enphasis is
pl aced on strengthening the capacity of NGOs and ot her |ocal partners through
the grants prograns, and on establishing clear capacity buil ding objectives.
Applicants to the Matching Grants and Child Survival Program are al so asked
what skills they need to develop in order to carry out capacity building
activities nore effectively, and how the proposed programwi |l help them do
so. Successful applicants in these two prograns are expected to establish a
formal Menorandum of Understanding (MOU) with their local partner(s) after the
grant is awarded and to develop a plan to nmeasure changes in their partner's
organi zati onal capacity.

Sustainability: Strong enphasis is placed on pronmoting the long term
sustainability of programrelated activities or benefits. PVC encourages al
applicants to be as specific as possible in defining their approach to
sustainability, in articulating a clear sustainability plan, and in defining
how sustainability will be nmeasured. Particular enphasis will be placed this
year on financial sustainability, including creative approaches to resource
nmobi | i zat i on.

Managi ng for Results and Perfornmance Reporting: Strong enphasis is placed on
wel | designed prograns with a conci se, manageabl e set of objectives that
accurately reflect the results and inpact that the program seeks to achieve,
and a clear set of indicators to neasure program performance. All applicants
are urged to develop a clear and conplete nonitoring and eval uation plan for
their proposed program Please nmake note of the new Planning Matrix for
several of the grants prograns.

In addition to the priorities outlined above, PVC will be | ooking closely at

t he proposed costs of the prograns in relation to the planned activities to be
carried out and projected benefits. Applicants are encouraged to carefully
consi der innovative ways to achi eve cost savings or econom es of scale in

t heir prograns.

Finally, PVC is encouraging innovative ways to involve new PVOs and to
multiply the capacity building effects of its prograns. In the Matching Gants
and Child Survival Grant Programs, PVC strongly encourages experienced PVCs

t hat have successfully conpleted at | east one grant with PVC to partner with
another U.S. PVOwi th international devel opment experience but no prior grant
experience with PVC. The Farner-to-Farner program encourages experienced

i mpl enentors to partner with other eligible organizations with appropriate
skills that are interested in devel oping a volunteer programin internationa
devel opnent .

Copies of PVC s Strategic Plan are avail able at this year's RFA Wirkshop and
t hrough the PVC office. It can also be accessed on PVC s homepage at:
www. i nf 0. usai d. gov/ hum r esponse/ pvc/

Thi s RFA has been devel oped to assist the applicant in designing a cohesive
project, and to ensure maxi muminmpact in the two-year project time frane.
Applicants nust respond to all the questions in the Application Format; a
review commttee will review all applications and assign scores based on how
wel | applicants provide the information requested in each section



l. APPL| CATI ON SUBM SSI ON

To facilitate an equitable review of the applications, all requests for
fundi ng under the USAID Devel opnment Education Program nmust be made in
accordance with the attached application format. The origi nal nust be “photo-
ready,” i.e., printed on one side only and unbound. The body of the proposa
(Parts | through VI) should not exceed 15 pages; the font size must not be
smal l er than 10 cpi or 12 point font.

One original and two (2) copies of each application, as well as a 3.5 inch
conput er diskette in WordPerfect 5.1/5.2 containing your full application
must be submitted to USAID as foll ows:

By Mail: Courier or Express Delivery:
Susan Sar agi Susan Sarag

Devel opnment Education Program Devel opment Education Program
USAID (BHR/ PVC) Room 7. 06-085 USAI D - BHR/ PVC, Room 7.06-085
Washi ngton, D.C. 20523-7600 Ronal d Reagan Bui |l di ng

1300 Pennsyl vania Ave., N W
(14th Street Entrance)
Washi ngton, D.C. 20004- 3002

The preferred nethod of distribution of USAID procurenent information is via the
internet. This RFA can be downl oaded fromthe Agency website. The Worl dwi de Wb
address is http://ww.info.usaid.gov. Select "Business and Procurenments" fromthe
hone page, then "USAID Procurements.” On the follow ng screen sel ect "Downl oad
Avail able USAID Solicitations." It is the responsibility of the recipient of this
solicitation document to ensure that it has been received fromthe Internet in
its entirety. USAID bears no responsibility for data errors resulting from
transm ssion or conversion processes.

1. USAI D CONTACT

Any questions concerning these guidelines, or the Devel opnment Educati on Program
in general, should be referred to Susan Saragi, tel ephone 202-712-1486. Witten
inquiries may be directed to the above address or faxed to USAID Devel oprment
Educati on Program 202-216-3041 or 202-216-3039.

[11. DEVELOPMENT EDUCATI ON PROGRAM PURPOSE

The Bi den-Pel |l Devel opnent Educati on Program administered by PVC is a
public/private initiative designed to foster interest in, and awareness of,

i nternational devel opnent anmong U.S. citizens. The program supports activities by
private, not-for-profit organizations to educate |arge segments of the Anmerican
public about U S. humanitarian relief and devel opment prograns overseas and to
bui |l d understandi ng for these prograns. Program audi ences may not include

over seas audi ences.

V. PROGRAM AUTHORI TY

Program awards are made pursuant to the authority in Sec. 316 of the
International Security and Devel opnent Cooperation Act of 1980 and the Foreign
Assi stance Act of 1961, as anmended. Awards wi |l be made subject to the
availability of funds. This request for applications in no way obligates USAID to
award a grant, nor does it commt USAID to pay any costs incurred in the
preparati on and subni ssion of an application. USAID reserves the right to fund
any or none of the applications submtted.

V. RELATI ONSHI P OF THE DEVELOPMENT EDUCATI ON PROGRAM TO PVC s STRATEGQ C PLAN

The devel opnent hypothesis enbodied in PVC s Strategic Plan is that the



capability of PVOs and their partners to achi eve sustained service delivery is
strengt hened by better managenent systens and technical know how, a strong
wor ki ng partnership with USAID, an equally strong partnership with their |oca
partners, adequate financial resources nobilized by |everaging the grants they
receive fromUSAID, and U.S. public awareness of international devel opnent. The
Devel opnment Education Program contributes to PVC s strategic objective by hel ping
to build this public awareness.

VI . PROGRAM GOALS

Applications for funding through the USAI D Devel opnent Educati on Program nust be
designed and i nplemented to serve the followi ng program goal s:

- Create an atnosphere of national understanding and interest in public and
private international devel opnment efforts;

- Exam ne | ocal -gl obal Iinks and comuni cate how U.S. public and private
i nternational devel opnment efforts are in U S. national interests; and

- Use scarce programresources to | everage maxi mum educati onal inpact through
partnershi ps that reach new audi ences for devel opnent education nationw de.

VI 1. PROGRAM FOCUS

For the 1999 conpetition, USAID wi Il support strategic partnerships that will: a)
| everage as much additional financial and programmatic support for devel opnent
education as possible; and b) have the potential to denonstrate program i npact
definitively. As a result of financial constraints, the 1999 programis expected
to be highly conmpetitive. Awards will be made for projects lasting two years
only, and applicants nmust present an inplenmentation tineline in which al
activities funded under the award occur from Septenber 1, 1999 - August 31, 2001
Gven the limted funding we expect to have avail abl e, BHR/ PVC antici pates nmaki ng
a small nunber of awards in the $200,000 - $300,000 range for a two-year life of
proj ect.

Consistent with the program s strategy to | everage the maxi num anount of
resources for devel opnent education, preference will be given to those
applications proposing the highest match, either in cash or in kind. The cash or
i n-kind match may be provided by the applicant and/or partner. The val ue of any
in-kind match (e.g., placenent of nonthly article on project issues in the
partner's national newsletter; value of volunteer tine; air-time for nonthly
cabl e tel evision programon project issues, etc.) nmust be fully explained in the
budget narrative. Qther funds received fromthe U S. Government will not be
consi dered al |l owabl e el ements of the match.

VII1. ELIGBILITY REQU REMENTS

1. Eigibility for funding in 1999 will be limted to prograns proposed by U.S. -
based regi stered PVOs, cooperatives, or other non-profit organizations actively
engaged i n sustai nabl e devel opnent assistance or devel opment education

2. Applicants nust propose national devel opnent educati on projects to be

i mpl enented by the applicant and a partner organization that is a U.S.-based,
nati onal menbership or national trade association. For the purpose of this
Request for Applications (RFA), a "partner" is defined as a coll aborating

organi zation. Such partner organizations nmust possess natural |inks, through
prof essional affiliations or a nenbership base other than donors, to |arge
segnments of the U S. public; a denonstrated interest in international devel opnent
or foreign affairs; and an existing, effective comruni cati on network capabl e of
delivering lucid, concise educational nessages. The partner organi zation nust

al so have the potential for involvenent in international devel opnent at sone



level. If Federal funds will be passed down to the partner(s) for program
activities, such as to survey association menbers on their understandi ng of

devel opnent or to sponsor a series of workshops, etc., this will entail a

reci pi ent-subgrantee rel ationship for the purposes of this cooperative agreenent.

3. Applicants proposing activities in partnership with other internationa

devel opnent organi zations will not be considered conpetitive agai nst the

Devel opnment Education Program strategy to engage new organi zati ons and audi ences
in | earning about devel opment. Those applications that provide the greatest val ue
added in terns of penetration of new donmestic audi ences and | everagi ng new
resources for devel opnent education will be considered nost conpetitive.

4. Letters of conmitment fromthe national office of the proposed partner

organi zation(s) must acconpany the application and nust indicate clearly the
partner's financial or in-kind contribution to the program partner staff

i nvol venent; the specific target audience(s) nationw de; and the strategy to be
pursued by the partner in ternms of program design, inplenmentation, dissem nation
and assessnment.

5. In selecting a sectoral focus for this required partnership, applicants
shoul d devel op partnerships with national trade or nenbership organizations in
shared areas of concern, such as: education and human capacity devel opnent,
environnent, agriculture, health, child welfare, wonen's issues, business, |abor
nmedi a and international trade. Only those applications proposing partnerships

wi th organi zati ons whose nmenbershi ps and prograns are national in scope are
eligible for funding.

Sanpl e partnerships night include:

* A PVO that partners with one or nore associations of healthcare
professionals, targeting their staff, menbership and rel ated networks nati onw de
for educational activities and educational resources focused on child surviva
and devel oprent .

* A programto educate national audi ences about econonic devel opment, in which
a PVO, cooperative, or other devel opnent organization partners with one or nore
U.S. associations to educate their staff, menbership and rel ated networks on the
devel opnent inpacts of credit or small enterprise prograns and | essons that may
apply in the United States.

6. For this program USAID will not finance applications that:

- include overseas program activities or audiences;

- are dissemination projects for existing materials with no value added in terns
of new educational activities and audi ences;

- pronmote the opinion or position of the applicant or the partner organization to
the detriment of the educational intent of the activities;

- are designed to | obby elected officials or that present politically partisan
Vi ews;

- involve religious proselytism
- ask USAID to underwrite a program al ready being inpl emented;

- involve direct fundraising appeals for the applicant or for the partner
or gani zati on;



- request USAID funds to cover the costs of international travel, although this
activity is allowed provided such costs are covered by the applicant or the
partner organization as part of its match;

- are research projects (whether theoretical or applied research); or

- have inplenentation tinelines that fail to conformto the Septenber, 1999 -
August, 2001 project year

| X. PROGRAM THEME AND CONTENT

Applications nust adhere to the overall Devel opnent Education Programthene of
"gl obal -1ocal links," i.e., they nust denonstrate the connections between
donestic and international concerns and rmust comruni cate effectively why

i nternational devel opnent assistance is in the US. interest. Prograns may focus
on a broad view of such connections as they affect the country as a whole or nmay
interpret themnore narromy for relevance to the specific interests of targeted
audi ences.

In either case, the specific issues under discussion (e.g. environnment, trade,
health, etc.) should be used both to el ucidate broader devel opnent concepts, and
to denonstrate gl obal interdependence. The devel opment education content
presented to stimulate infornmed di scussion about international devel opnent issues
and their connections to U S. concerns nmust be bal anced, objective and factual

Al t hough the nethods, materials and strategi es enployed may vary with particul ar
appl i cant organi zations and their partners, all proposed prograns shoul d have the
foll owi ng characteristics:

- program content and activities that are appropriate for the intended U S.
audi ences;

- program content that accurately presents the nature of the relationship between
the United States and devel opi ng countries, (i.e., "global-local links") as wel
as the rel ationship of hunger and poverty to U.S. concerns for the environnment,
security, trade and other global and donestic issues;

- inter- and intra-organizational involvenent that nmaxinizes the potential to
di ssem nate program resources nationwi de and produces an effect greater than
coul d be achi eved by independent acti on;

- an ability to affect people’'s critical thinking and decision making and to
encourage participation in activities related to international devel opment; and

- a design that supports ongoi ng organizational activities and builds upon
exi sting strengths.

Accept abl e program activities may include, but are not limted to:

- workshops (participatory)

- semnars (lecture/participatory)

- roundtabl e di scussi ons

- nmedia training and outreach

- fact sheets, instructional guides and educational publications acconpani ed by
di scussion activities

- films, videos and other audio-visual materials acconpani ed by di scussion

activities

- educational material distributed through new technol ogi es

- interactive experiences

- educational exhibits



Devel opnment Education grants will only be awarded to conprehensive educationa
progranms, rather than for the production of nmaterials al one. Applications nust
clearly describe how U.S. target audiences will be engaged in the design of
educational materials to ensure their appropriateness to the know edge and
attitudes of the target audi ence; must describe specific |earning objectives to
be achi eved by the devel opnent educati on resources and activities proposed; and
must include detailed strategies for the dissem nation of the educationa
resources. There should be an enphasis on ongoi ng eval uati on and on revision of
program plans to the extent that the evaluation nmight warrant.

X. PROGRAM REVI EW PRI ORI TI ES AND CRI TERI A

Proposals will be reviewed for the following priorities and scored agai nst the
criteria as outlined in each section of the Application Fornat.

1. Prograns will be reviewed for consistency with USAID s overall goals for
devel opnent education, as well as the specific objectives for the 1999
conpetition, including:

- the ability to produce educational resources that conmuni cate bal anced nmessages
based on substantive, well-researched informati on about sustainabl e devel opnent
or humani tari an assi stance;

- effective use of scarce resources for maxi mum educati onal inpact on U.S.
audi ences;

- a clear, compelling dissem nation strategy for reaching the U S. target
audi ence(s) of the applicant and partner organization with the educationa
resour ces;

- a program design and inpl enentation plan offering active |earning opportunities
to those in the target audi ence(s);

- a denonstrated potential for maxi muminpact, including use of local, nationa
and organi zati onal nedi a;

- the ability to assess inpact in ternms of nunbers and types of people reached,

their increased know edge and understandi ng of international devel opnment content
conpared to baseline data; and the activities undertaken by the target audi ence
as a result of increased awareness and under st andi ng;

- innovative programdesign with the potential for replication or adaptation by
ot her groups;

- good prospects for sustainability after USAID fundi ng ends.

2. Program applications should present:

- aclear, compelling rationale for the selection of the national partner
organi zation, including a description of the partner’'s (and, if appropriate, of
the applicant’s) dissenination mechani sms;

- a programdescription and letter from national partner that provide clear
evi dence of the partner organization's conmitment to inplementation of the
applicant’s proposal

- a well defined set of program objectives and indicators;

- specific information on programcontent, i.e., a lucid statenent of the
sust ai nabl e devel opnent or humanitarian assi stance issue(s) on which the program



will focus; the specific |earning objectives of each educational resource (i.e.
what participants will learn fromeach workshop, curricul um nodul e, series of

di scussion activities, etc.); and an explanation of how the issue(s) will engage
the target audience in |earning about rel ated devel opnent or humanitarian

assi stance i ssues;

- a strategy for assessing inpact on the target audience(s), including such
i nformati on as numbers of the public reached and knowl edge and attitudi nal change
as a result of the program

- a plan for continuing program activities/benefits beyond the term of USAID
support;

- a budget (See SF-424 & 424A included as Enclosure 3) clearly identifying al
program costs and indicating which costs will be covered by USAID funds and which
by private sources, specifying those private sources that are in kind or in cash,
and acconpanied by a narrative that justifies the costs as appropriate and
necessary for the successful conpletion of the program Note that costs nust be
separated into those assigned to the applicant organization and those for the
partner organization, which will be shown as a subgrant for purposes of this
Cooperative Agreenent;

- applicants nmust submit with the original of their application the Self-
Certification letter pertaining to conpliance with applicable Federal and USAI D
accepted policies for personnel, travel and procurenent systems. (See Enclosure
5) If the applicant has not yet conpleted a self-certification package, it may
be obtained from M. Steve Tashjian, M OP/PS/ OCC, USAI D, Room 7.08-061, RRB
Washi ngton, DC 20523, 202-712-5321; and

- all required attachments (see list of required attachments on page 6 of the
application format).

3. Organizations must possess the performance, technical and manageria
capabilities to carry out the proposed program Therefore, applications nust
denonstrate clearly:

- an organi zational ability to plan, inplenment and eval uate a devel opnent
education programas illustrated by documented acconplishments in simlar types
of educational prograns;

- the ability to collaborate effectively with other organizations in carrying out
activities;

- the availability of a programteamw th experience directly related to the
proposed activities, including information on the program manager's educati on
qual i fications and know edge of sustainable devel opnent and/or humanitarian

assi stance content, and position descriptions for permanent and consultant staff;

- the capacity for effective control over and accountability for all program
funds, property and other assets, including evidence of an adequate accounting
system and

- possession of an IRS statenent attesting to the applicant’s 501(c) not-for-
profit status.

Xl . OTHER ACTI VI TI ES

At | east one representative of each grantee organization should attend the

Devel opnment Educati on Workshop. Program budgets should thus include the sum of
$750 to cover the costs of travel and conference registration for the Devel opnent
Educati on Workshop, normally held each year



XI'l1. APPLI CATI ON REVI EW PROCEDURES AND SCHEDULE

Al'l applications will be evaluated by a Proposal Review Conmittee for |evel of
conpliance with established program guidelines as articulated in this docunent
and as required in the attached 1999 Application Format.

Applications selected for further consideration may be subject to revision based
on reconmendations fromthe Proposal Review Conmittee. Applicants in this
category will be advised by Devel opnent Education Program staff of issues raised
inthe review, and will be given not nore than two weeks to provide any necessary
revisions.

Final awards will be conpleted within seven to ten nonths after the application
deadl i ne. USAID may conduct a pre-agreenment audit in those instances in which the
appl i cant has not previously received a USAID grant or in cases in which USAID
det erm nes an updated review of an organization's fiscal and managenent systemis
warr ant ed.

X1, AUTHORITY TO OBLI GATE THE GOVERNMENT

Final awards will be made by the Agreement Officer. The Agreenment Officer is the
only individual who may legally commit the Governnent to the expenditure of
public funds. No costs chargeable to the proposed Cooperative Agreement may be
incurred before receipt of either a fully executed Cooperative Agreenment or a
specific, witten authorization fromthe Agreement O ficer.

I f recormended for an award, it is the responsibility of the Agreenent O ficer to
make a responsibility determination regardi ng your organization. Budget
negotiations will be conducted using OVMB Cost Principles and other USAID
Standards that nay apply, entailing a breakdown of each line item and reduce to
witing all understandi ngs between USAID and the Recipient. The Agreement O ficer
may request from prospective recipients additional information regarding the
budget fi gures.

XIV. DEADLI NE
Proposal s nust be received by BHR/ PVC not | ater than the cl ose of business on

Monday, December 7, 1998. Applications received after this date will not be
considered for funding in FY 1999.



Encl osure 2

U S. AGENCY FOR | NTERNATI ONAL DEVELOPMENT

FY 1999 DEVELOPMENT EDUCATI ON APPLI CATI ON FORVAT

| . APPL| CATI ON FACE SHEET (Fill out and attach this page to application text.)

1. Nane of Applicant Organization, Address 2. Cont act s

Executive Contact

( Narre)

(Title)

(Phone)
Progr am Cont act

(Narre)

(Title)

(Phone)

3. Proposed Budget Summary:

USAI D Request Private Match Tot a

4. Program Thene/Title (one sentence):

5. Target Audi ence(s), including numbers and description of each subgroup

6. Program El ements (e.g., workshops, curriculum devel opnent, regional training of
trainers, series of articles and di scussion guides, etc.):

7. Name and Address of Partner Organization (including names and titles of executive and



program cont act s):

1. PROGRAM SUMMARY/ ABSTRACT (one page)

8. Executive Sunmary (narrative description of program). ldentify partner organization and
present overview of program s purpose, theme, specific devel opnent content to be
addressed, activities, target audience(s), and intended outcones.

[11. BACKGROUND (two pages - 5 points)

9. Briefly describe general purposes and objectives, programactivities, and

organi zational structure of applicant and partner organization.

10. Describe your past performance in devel opment education and/or public education
progranmm ng and please identify at |east three individuals or organizations (beyond the
appl i cant and partner organizations) that could validate your past performance, with their
respective tel ephone nunbers.

11. Describe relationship of proposed programto the two organi zations' present and
future goals, programactivities, and organi zational structure. Explain how this proposed
devel opnent education initiative will strengthen the organizations.

| V. PROGRAM DESCRI PTION (Program Definition & Scope)

12. RATI ONALE (two pages - 10 points)

12a. State program thene and specific devel opment content programwill address under the
broad grants programtheme of "local-global |inks."

12b. How and why were thene and sector(s) sel ected? How are applicant and partner
organi zation especially suited to address issues associated with thenme?

12c. How will this programcontribute to USAID s Devel opnent Educati on Progran? (Pl ease
see 1999 RFA CGui delines, page 8, for Program CGoal s.)

12d. Describe how your proposed programw || contribute to PVC s Strategic Objective and
five Intermediate Results as outlined on page 5 of the Devel opment Educati on Gui del i nes.

13. TARGET AUDI ENCE (one page - 10 points)

13a. Breakout of target audience(s) in ternms of primary, secondary, and tertiary (if
applicable) levels of involvenent, and provide estimted nunbers for each subgroup

13b. Provide information on the gender, professional affiliation, geographic |ocation
| evel of education, age, ethnic background, of each audi ence group

13c. Relationship of programcontent to interests of target audi ence(s).

13d. Current relationship of applicant and/or partner organization with target
audi ence(s).

14. STRATEGY FOR | MPLEMENTATI ON (3-4 pages - 25 points)

This section is nmeant to be a narrative workplan that provides a detail ed description of
proposed activity.



14a. |In an overview section, provide:
a description of the devel opnent educati on goals of this program

a description of nmeasurable objectives which will lead to the acconplishment of
t hese devel opment education goals.

14b. Describe the specific educational resources to be produced and/or activities to be
carried out (e.g., curriculum discussion guide, workshop, video, etc.) and the role of
the target audience(s) in their design

l4c. Describe the specific devel opnment content and | earning objectives of each resource
or activity (i.e., what participants will learn fromeach workshop, curricul um nmodul e, or
series of discussion activities, etc.).

14d. Provide a detailed explanation of the outreach/di ssem nation strategy for reaching
t he maxi mumtarget audience with these resources, including outreach to organi zational

| ocal, and/or national nedia.

14e. Provide an inplenmentation tineline running from Septenber, 1999 through August,
2001.

15. SUSTAI NABI LI TY (one page - 5 points)

Pl ans for continuing programactivities, e.g. through ongoing dissem nation and/or sales
of educational resources or collaboration between the applicant and partner in devel opnent
education beyond term of USAID support, including expected | evel and sources of support
required to perpetuate these activities and the applicant's and partner organization's
conmitment to acquiring these. |f appropriate, include the role the organizations night
play in facilitating programreplication in other areas or by other groups.

V. PROIECT MANAGEMENT (one page, plus partner letter of conmm tnent and organi zati ona
chart - 15 points)

16. Which individual s/ departnents of applicant organization will be responsible for
managi ng progranf? Describe staff and other personnel resources to be involved and division
of responsibilities anmong various individuals and parts of the organization. (Note: Please

supply as Attachment 1 an organizational chart illustrating where the devel opnent
education project would be located within the organization and statenments of duties and
qualifications of key program personnel. If a program nanager has not yet been sel ected by

your organization, describe candidate selection criteria.)

17. Extent to which national partner organization will be involved in design

i mpl enent ati on, and eval uati on of program including specific roles and responsibilities.
(Attach as Attachment 2 a letter of commitment fromthe national partner organization

The letter should indicate clearly partner's proposed financial contribution to project,
specific target audience(s) to which the organi zati on has access, and the strategy partner
will pursue in terms of collaboration on program design, inplenmentation and assessnent.
Include letters of endorsenent from any other participating groups.

VI. EVALUATION (2 pages - 10 points)

18. Briefly describe the current educational need, interest, and awareness of your
audi ences with regard to project content and international devel opment, and indicate the
source of this baseline information or how it will be acquired.

19. Qutline an evaluation plan including both quantitative and qualitative assessnent of
t he proposed program i ncl uding:

a description of the indicators that will be used to assess or neasure each aspect of



program performance (indicators should parallel program objectives).

a summary of the specific methods by which indicators described above are to be
assessed, the data sources to be used, and when these assessnments will take place.

a listing of who in your organization and/or outside will be responsible for this
eval uation and an overview of their experience in this area.

(Note: special attention should be paid to pre- and post-assessnments of your audience(s)
to test need, interest, awareness and inpact/effect of program)

Vil. BUDGET Attach SF-424 Budget Facesheet and SF-424A Budget, including budget
narrative here. (20 points)

20a. As Attachnment 3, prepare SF-424 & 424A. Be sure to include $750 to pernit one project
representative to attend USAID s annual Devel opnent Educati on Workshop, a required
activity for all grantees. Applicant costs nust be shown separately fromthat of the
"partner organization" and should be listed as a separate activity under Section A, (a)
Col um. The costs pertaining to the "partner organization" will be further broken down in
Section B, Columm (2). For the purposes of the cooperative agreenent, the partner

organi zation, if receiving Federal funds, will be a sub-grantee as defined in 22 CFR 226.

20b. Attach a budget narrative in the formof a five columm annotated budget (exanple
provided). The five horizontal colum headi ngs should be: USAID Request to Applicant,
USAI D Request for Partner Subgrant (if appropriate), Applicant Match, Partner and/or other
Mat ch, and Total. The vertical |ines should describe the entries #6a through #6j on Page 1
of budget form SF-424A, and should fully explain the basis for the line itemcosts so that
the Grant Officer can easily verify your costs based on the calculations indicated in the
narrative. (Exanple: 40% of program nanager's tinme at X anount for one year = $ |, or
three econony fare flights to LA, Chicago, Boston at X anpbunt each. ) This will obviate
the need to request budget clarification fromyou |later, which delays processing of

awards. Your narrative of the budget need not cover each individual conponent of each |line
item It may cover groups of items as appropriate.

The conmmittee will closely review the appropriateness of estimated costs, including
val uation of in-kind contributions to the project, e.g., specify value of donated air tine
and production costs of |ocal cable TV broadcast.



Not e:

organi zati on may be requested of those applicants reconmended for funding, i.e.

REQUI RED ATTACHMENTS

ATTACHVENT 1: Organizational chart which identifies placenent of devel opnent
education function and qualification statements (see question #16)

ATTACHVENT 2: Letter of commitment from national partner organization and any
other letters of endorsenent (see question #17)

ATTACHVENT 3: Project budget facesheet, budget (SF-424 & 424A), including budget
narrative

ATTACHVENT 4: Conpl eted and signed Certifications.

ATTACHVENT 5:  Publications (i.e., newsletters, brochures, resource nmaterials,
etc.) produced in the recent past which would indicate the international devel opnent
and/ or educational thrust of applicant and/or partner organization.

ATTACHVENT 6: A 3.5 inch computer diskette in WirdPerfect 5.1/5.2 containing
your full application.

O her attachnents docunenting the financial and managerial viability of an
, annua

report, financial report.



Encl osure 3 - Budget

| NSTRUCTI ONS FOR THE SF 424

Public reporting burden for this collection of information is estimated to average 45

m nutes per response, including tine for review ng instructions, searching existing data
sources, gathering and maintaining the data needed, and conpleting and review ng the
collection of information. Send comrents regardi ng the burden estinmate or any other aspect
of this collection of information, including suggestions for reducing this burden, to the
O fice of Managenent and Budget. Paperwork Reduction Project (0348-0043), Washington, DC
20503.

PLEASE DO NOT RETURN YOUR COVPLETED FORM TO THE OFFI CE OF MANAGEMENT AND BUDGET, SEND IT
TO THE ADDRESS PROVI DED BY THE SPONSORI NG AGENCY

This is a standard formused by applicants as a required facesheet for preapplications and
applications submitted for Federal assistance. It will be used by Federal agencies to
obtain applicant certification that States which have established a review and comment
procedure in response to Executive Order 12372 and have sel ected the programto be
included in their process, have been given an opportunity to review the applicant's
submi ssi on.

I[tem Entry: proj ected conpletion date.
1. Sel f - expl anat ory. - "Revision" nmeans any change in
the Federal Governnent's financia
2. Date application submitted to obligation or contingent liability
Federal agency (or State if froman existing obligation

applicable) & applicant's contro
nunber (if applicable).

3. State use only (if applicable).

4. If this application is to continue
or revise an existing award, enter
present Federal identifier nunber.
If for a new project, |eave bl ank.

5. Legal nanme of applicant, nanme of
primary organi zational unit which
wi || undertake the assistance [tem Entry:
activity, conplete address of the
applicant, and the name and 9. Nane of Federal agency from which
t el ephone nunber of the person to assistance is being requested with
contact on matters related to this this application

application.
10. Use the Catal og of Federal Donestic

6. Enter Enpl oyer Identification Number Assi stance nunber and title of the
(EI'N) as assigned by the Internal program under which assistance is
Revenue Servi ce. request ed.

7. Enter the appropriate letter in the 11. Enter a brief descriptive title of
space provided. the project. If nore than one

programis involved, you should

8. Check appropriate box and enter append an expl anati on on a separate
appropriate letter(s) in the sheet. |f appropriate (e.qg.
space(s) provided: construction or real property

projects), attach a map show ng
- "New' neans a new assi stance project |ocation. For
awar d. preapplications, use a separate
sheet to provide a sumary
- "Continuation" nmeans an extension description of this project.

for an additional funding/budget
period for a project with a 12. List only the largest politica



13.

14.

15.

entities affected
(e.g., State, counties, cities).

Sel f - expl anat ory.

Li st the applicant's Congressiona
District and any District(s)
af fected by the program or project.

Amount requested or to be
contributed during the first
fundi ng/ budget period by each
contributor. Value of in-kind
contributions should be included on
appropriate lines as applicable. If
the action will result in a dollar
change to an existing award,

i ndicate only the amount of the
change. For decreases, enclose the
amounts in parentheses. |If both
basi ¢ and suppl emental amounts are
i ncl uded, show breakdown on an
attached sheet. For nultiple program
fundi ng, use totals and show

br eakdown usi ng sane categories as
item 15.

SF 424 Back (Rev. 4-92)

16.

17.

18.

| NSTRUCTI ONS FOR THE SF 424 (conti nued)

Applications should contact the
State Single Point of Contact (SPOC)
for Federal Executive Order 12372 to
det erm ne whether the application is
subject to the State intergovernnent
revi ew process.

This question applies to the
appl i cant organi zation, not the
person who signs as the authorized
representative. Categories of debt
i ncl ude del i nquent audit

di sal | owances | oans and taxes.

To be signed by the authorized
representative of the applicant. A
copy of the governing body's

aut horization for you to sign this
application as officia
representative nust be on file in
the applicant's office. (Certain
Federal agencies may require that
this authorization be submitted as
part of the application.)

SF 424 Back (Rev.

4-92)



| NSTRUCTI ONS FOR THE SF 424A

Public reporting burden for this collection of information is estimated to average 180

m nutes per response, including tine for review ng instructions, searching existing data
sources, gathering and maintaining the data needed, and conpleting and review ng the
collection of information. Send comrents regardi ng the burden estinmate or any other aspect
of this collection of information, including suggestions for reducing this burden, to the
O fice of Managenent and Budget. Paperwork Reduction Project (0348-0044), Washington, DC
20503.

PLEASE DO NOT RETURN YOUR COVPLETED FORM TO THE OFFI CE OF MANAGEMENT AND BUDGET, SEND IT
TO THE ADDRESS PROVI DED BY THE SPONSORI NG AGENCY

entry in Colum (a) , enter in
Colum (b) the total request for

General Instructions Federal funds, enter in Colum (c)
the non-federal match, and in Col umm
This formis designed so that (d) the totals for (b) and (c).

application can which requires
Federal authorization in annual or
ot her funding period increments. In Line 5 - Show the totals for al
the latter case, Section A, B, C and col ums used.
D shoul d provide the budget for the
first budget period (usually a year)
and Section E should present the
need for Federal assistance in the
subsequent budget periods. Al
applications should contain a
breakdown by the object class be
made for funds fromone or nore
grant prograns. |n preparing the
budget, adhere to any existing
Federal grantor agency guidelines
whi ch prescribe how and whet her
budget ed anobunts shoul d be
separately shown for different
functions or activities within the
program For sonme prograns, grantor
agenci es may require budgets to be
separately shown by function or
activity. For other prograns,
grantor agencies may require a
breakdown by function or activity.
Sections A, B, C and D should

i ncl ude budget estimates for the
whol e project except when applying
for assistancecategories shown in

Li nes a-k of Section B.

Section A. Budget Summary Lines 1-4
Col um (a)

For applications pertaining to a

si ngl e Federal grant program and
not requiring a functional or
activity breakdown, enter on Line 1
under Columm (a) the federal funds
requested by the applicant and on
Line 2 under Colum (a) the federa
funds requested for the Partner
Subgrantee (if appropriate).

Lines 1-4, Colums (b) through (d)

For new applications. For each |line



Section B. Budget Categories

In the columm headings (1) Applican
and (2) Partner Subgrantee (if
appropriate), fill in the total

requi renents for funds (both Federa
and non-Federal) by object class

cat egori es.

Li nes 6a-i - Show the totals of
Lines 6a to 6h in each col um.

Line 6] - Show the amount of
i ndi rect cost.

Line 6k - Enter the total of ampunts
on Lines 6i and 6j. For al
applications for new grants and
continuation grants the total anount
in colum (3), Line 6k, should be
the sane as the total amount shown
in Section A, Columm (d), Line 5.

Line 7 - Enter the estinated anount
of incone, if any, expected to be
generated fromthis project. Do not
add or subtract this anpbunt fromthe
total project ampunt. Show under the
program narrative statenent the
nature and source of income. The
estimated amount of program i ncone
may be consi dered by the federa
grantor agency in determning the
total amount of the grant.

Section C. Non-Federal Resources

Lines 8-11 - Enter amounts of non-
Federal resources that will be used
on the grant. If in-kind
contributions are included, provide
a brief explanation on a separate
sheet .

Colum (a) - Enter the programtitle
(al ready inserted). A breakdown by
function or activity is not
necessary.

Colum (b) - Enter the contribution
to be nade by the applicant.

| NSTRUCTI ONS FOR THE SF 424A
(conti nued)

N A - Colum (c) - Enter the anount
of the State's cash and in-kind
contribution if the applicant is not
a State or State agency. Applicants
which are a State or State agencies
shoul d | eave this columm bl ank.

Colum (d) - Enter the anmount of
cash and in-kind contributions to be
made from all other sources.

Colum (e) - Enter totals of Colums
(b), (c), and (d).

Line 12 - Enter the total for each
of Columms (b)-(e). The anount in
Col um (e) should be equal to the
amount on Line 5, Colum (d) Section
A (your total program budget).

Section D. Forecasted Cash Needs
(Not Applicable for the Devel opnent
Educati on Program

Line 13 - Enter the amount of cash
needed by quarter fromthe grantor
agency during the first year.

Line 14 - Enter the amount of cash
fromall other sources needed by
quarter during the first year

Line 15 - Enter the totals of
amounts on Lines 13 and 14.

Section E. Budget Estinates of
Federal Funds Needed for Bal ance of
t he Project

(Not Applicable for the Devel opnent
Educati on Program

Lines 16-19 - Enter in Columm (a)
the sane grant programtitles shown
in Colum (a), Section A. A
breakdown by function or activity is
not necessary. For new applications
and continuation grant applications,
enter in the proper colums anmpunts
of Federal funds which will be
needed to conplete the program or
proj ect over the succeedi ng funding
periods (usually in years). This
section need not be conpleted for
revi sions (amendments, changes, or
suppl enents) to funds for the
current year of existing grants.

If nmore than four |ines are needed
to list the programtitles, submt
addi ti onal schedul es as necessary.



Line 20 - Enter the total for each
of the Colums (b)-(e). When
addi ti onal schedul es are prepared
for this Section, annotate

accordi ngly and show t he over al
totals on this line.

SF 424A (Rev. 8-97) Page 2 (Dev Ed)

Section F. O her Budget Information

Line 21 - Use this space to explain
amounts for individual direct

obj ect-cl ass cost categories that
may appear to be out of the ordinary
or to explain the details as

requi red by Federal grantor agency.

Line 22 - Enter the type of indirect
rate (provisional, predeternined,
final or fixed) that will be in

ef fect during the funding period,
the estimated amount of the base to
which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other
expl anati ons or comments deened
necessary.



Encl osure 4 -Certifications and Representations

U.S. Agency for International Devel opnent

CERTI FI CATI ONS, ASSURANCES, AND OTHER STATEMENTS OF APPLI CANT/ GRANTEE! 2

1. ASSURANCE OF COWPLI ANCE W TH LAWS AND REGULATI ONS GOVERNI NG NON- DI SCRI M NATI ON | N
FEDERALLY ASSI STED PROGRAMS

(a) The applicant/grantee hereby assures that no person in the United States shall, on
t he bases set forth bel ow, be excluded fromparticipation in, be denied the benefits of,
or be otherw se subjected to discrimnation under, any programor activity receiving
financial assistance from USAID, and that with respect to the grant for which application
is being made, it will conply with the requirements of:

(1) Title VI of the GCvil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. 2000-d), which
prohi bits discrimnation on the basis of race, color or national origin, in prograns and
activities receiving Federal financial assistance;

(2) Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits
di scrimnation on the basis of handicap in prograns and activities receiving Federa
financial assistance;

(3) The Age Discrimnation Act of 1975, as anended (Pub. L. 95-478), which prohibits
di scrimnation based on age in the delivery of services and benefits supported with
Federal funds;

(4) Title I X of the Education Anendnents of 1972 (20 U.S.C. 1681, et seq.), which
prohi bits discrimnation on the basis of sex in education prograns and activities
recei ving Federal financial assistance (whether or not the prograns or activities are
of fered or sponsored by an educational institution); and

(5) USAI D regul ations inplenenting the above nondiscrinination |laws, set forth in
Chapter Il of Title 22 of the Code of Federal Regul ations.

(b) If the applicant/grantee is an institution of higher education, the Assurances given
herein extend to admi ssion practices and to all other practices relating to the treatnent
of students or clients of the institution, or relating to the opportunity to participate
in the provision of services or other benefits to such individuals, and shall be
applicable to the entire institution unless the applicant/grantee establishes to the
satisfaction of the USAID Adm nistrator that the institution's practices in designated
parts or prograns of the institution will in no way affect its practices in the program of
the institution for which financial assistance is sought, or the beneficiaries of, or
participants in, such programns.

(c) This assurance is given in consideration of and for the purpose of obtaining any and
all Federal grants, |oans, contracts, property, discounts, or other Federal financia

assi stance extended after the date hereof to the applicant/grantee by the Agency,

i ncluding install ment payments after such date on account of applications for Federa
financial assistance which were approved before such date. The applicant/grantee

recogni zes and agrees that such Federal financial assistance will be extended in reliance
on the representations and agreenments made in this Assurance, and that the United States
shall have the right to seek judicial enforcement of this Assurance. This Assurance is

bi nding on the applicant/grantee, its successors, transferees, and assignees, and the
person or persons whose signatures appear below are authorized to sign this Assurance on
behal f of the applicant/grantee.

2. CERTI FI CATI ON REGARDI NG DRUG FREE WORKPLACE REQUI REMENTS

(a) Instructions for Certification

(1) By signing and/or subnmitting this application or grant, the applicant/grantee is
providing the certification set out bel ow.

(2) The certification set out belowis a material representation of fact upon which
reliance was placed when the agency determined to award the grant. If it is later



determ ned that the applicant/grantee knowingly rendered a false certification, or
otherwi se violates the requirements of the Drug-Free Workplace Act, the agency, in
addition to any other renedi es available to the Federal Governnent, may take action
aut hori zed under the Drug-Free Workpl ace Act.

(3) For applicants/grantees other than individuals, Alternate | applies.

(4) For applicants/grantees who are individuals, Alternate Il applies.

(b) Certification Regarding Drug-Free Workpl ace Requirenents

Al ternate

(1) The applicant/grantee certifies that it will provide a drug-free workplace by:

(A Publishing a statenent notifying enployees that the unlawful manufacture,

di stribution, dispensing, possession or use of a controlled substance is prohibited in the
applicant's/grantee's workpl ace and specifying the actions that will be taken agai nst

enpl oyees for violation of such prohibition

(B) Establ i shing a drug-free awareness programto inform enpl oyees about --

1. The dangers of drug abuse in the workpl ace;
2. The applicant's/grantee's policy of mmintaining a drug-free workpl ace;
3. Any avail abl e drug counseling, rehabilitation, and enpl oyee assi stance

prograns; and
4 The penalties that may be inposed upon enpl oyees for drug abuse violations
occurring in the workpl ace;

(O Making it a requirement that each enpl oyee to be engaged in the perfornmance of the
grant be given a copy of the statement required by paragraph (b)(1)(A);

(D) Notifying the enployee in the statenment required by paragraph (b)(1)(A) that, as a
condition of enployment under the grant, the enployee will--

1. Abi de by the terns of the statenment; and
2. Notify the enployer of any crimnal drug statute conviction for a violation
occurring in the workplace no later than five days after such conviction

(B) Notifying the agency within ten days after receiving notice under subparagraph
(b)(1)(D)1. froman enpl oyee or otherw se receiving actual notice of such conviction

(F) Taki ng one of the follow ng actions, within 30 days of receiving notice under
subparagraph (b)(1)(D)2., with respect to any enpl oyee who is so convi cted--

1. Taki ng appropriate personnel action against such an enpl oyee, up to and
i ncluding term nation; or

2. Requiri ng such enployee to participate satisfactorily in a drug abuse
assi stance or rehabilitation program approved for such purposes by a Federal, State, or
| ocal health, |law enforcenment, or other appropriate agency;

(9 Maki ng a good faith effort to continue to maintain a drug-free workpl ace through
i mpl enent ati on of paragraphs (b)(1)(A), (b)(1)(B), (b)(1)(O, (b)(1)(D, (b)(1)(E) and
(b) (1) (F).



(2) The applicant/grantee shall insert in the space provided bel ow the site(s) for
t he performance of work done in connection with the specific grant:

Pl ace of Performance (Street address, city, county, state, zip code)

Alternate |

The applicant/grantee certifies that, as a condition of the grant, he or she will not
engage in the unlawful manufacture, distribution, dispensing, possession or use of a
control | ed substance in conducting any activity with the grant.

3. CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER RESPONSI Bl LI TY MATTER
PRI MARY COVERED TRANSACTI ONS®
(a) Instructions for Certification
1. By signing and submitting this proposal, the prospective primary partici pant

is providing the certification set out bel ow.

2. The inability of a person to provide the certification required below wi |l not
necessarily result in denial of participation in this covered transaction. The prospective
partici pant shall submt an explanation of why it cannot provide the certification set out
bel ow. The certification or explanation will be considered in connection with the
department or agency's deternination whether to enter into this transaction. However
failure of the prospective primary participant to furnish a certification or an
expl anation shall disqualify such person fromparticipation in this transaction

3. The certification in this clause is a material representation of fact upon
whi ch reliance was placed when the departnment or agency determned to enter into this
transaction. If it is later determ ned that the prospective primary participant know ngly
rendered an erroneous certification, in addition to other renedies available to the
Federal Governnent, the department or agency may ternminate this transaction for cause or
defaul t.

4. The prospective primary participant shall provide imediate witten notice to
t he department or agency to whomthis proposal is subnmitted if at any time the prospective
primary participant learns that its certification was erroneous when submitted or has
become erroneous by reason of changed circumstances.

5. The terms "covered transaction," "debarred," "suspended," "ineligible," |ower
tier covered transaction," "participant," "person," "primary covered transaction,"
“principal," "proposal," and "voluntarily excluded," as used in this clause, have the

meani ng set out in the Definitions and Coverage sections of the rules inplenmenting
Executive Order 12549.% You may contact the departnent or agency to which this proposal is
bei ng submitted for assistance in obtaining a copy of those regul ations.

6. The prospective primary partici pant agrees by subnmitting this proposal that,
shoul d the proposed covered transaction be entered into, it shall not knowi ngly enter into
any lower tier covered transaction with a person who is debarred, suspended, declared
ineligible, or voluntarily excluded fromparticipation in this covered transaction, unless
aut horized by the departnment or agency entering into this transaction.

7. The prospective primary participant further agrees by subnmitting this proposa
that it will include the clause titled "Certification Regardi ng Debarnent, Suspension
Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction,"® provided by the
department or agency entering into this covered transaction, w thout nodification, in al
| ower tier covered transactions and in all solicitations for |ower tier covered
transacti ons.

8. A participant in a covered transaction may rely upon a certification of a
prospective participant in a lower tier covered transaction that it is not debarred,
suspended, ineligible, or voluntarily excluded fromthe covered transaction, unless it
knows that the certification is erroneous. A participant my decide the nmethods and
frequency by which it determines the eligibility of its principals. Each participant may,
but is not required to, check the Nonprocurenent List.



9. Not hi ng contained in the foregoing shall be construed to require establishnment
of a system of records in order to render in good faith the certification required by this
cl ause. The know edge and information of a participant is not required to exceed that
which is normally possessed by a prudent person in the ordinary course of business
deal i ng.

10. Except for transactions authorized under paragraph 6 of these instructions, if
a participant in a covered transaction knowingly enters into a | ower tier covered
transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded
fromparticipation in this transaction, in addition to other renmedies available to the
Federal Governnent, the department or agency may ternminate this transaction for cause or
defaul t.

(b) Certification Regarding Debarnment, Suspension, and O her Responsibility
Matters--Primary Covered Transactions

(1) The prospective primary participant certifies to the best of its know edge and
belief, the it and its principals:

(A Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any Federal departnent or
agency;

(B) Have not within a three-year period preceding this proposal been
convicted of or had a civil judgment rendered agai nst them for comm ssion of fraud or a
crimnal offense in connection with obtaining, attenpting to obtain, or perfornmng a
public (Federal, State or local) transaction or contract under a public transaction
viol ation of Federal or State antitrust statutes or conm ssion of enbezzlenent, theft,
forgery, bribery, falsification or destruction of records, making fal se statenents, or
recei ving stolen property;

(O Are not presently indicted for or otherwise crimnally or civilly
charged by a governmental entity (Federal, State or local) with comi ssion of any of the
of fenses enunerated in paragraph (1)(B) of this certification

(D) Have not within a three-year period proceding this application/proposa
had one or nore public transactions (Federal, State or local) term nated for cause or
defaul t.

(2) VWhere the prospective primary participant is unable to certify to any of the
statenments in this certification, such prospective participant shall attach an expl anation
to this proposal

4. CERTI FI CATI ON REGARDI NG LOBBYI NG
The undersigned certifies, to the best of his or her know edge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersi gned, to any person for influencing or attenpting to influence an officer or

enpl oyee of any agency, a Menber of Congress, an officer or enployee of Congress, or an
enpl oyee of a Menber of Congress in connection with the awardi ng of any Federal contract,

t he maki ng of any Federal grant, the making of any Federal |oan, the entering into of any
cooperative agreenent, and the extension, continuation, renewal, amendnent or nodification
of any Federal contract, grant, |oan, or cooperative agreenent.

(2) I f any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attenpting to influence an officer or enployee of any
agency, a Menber of Congress, an officer or enployee of Congress, or an enployee of a
Menber of Congress in connection with this Federal contract, grant, |oan, or cooperative
agreement, the undersigned shall conplete and subnmit Standard Form LLL, "Disclosure of
Lobbyi ng Activities,"® in accordance with its instructions.

(3) The undersigned shall require that the |anguage of this certification be included in
the award docunents for all subawards at all tiers (including subcontracts, subgrants, and
contracts under grants, |oans, and cooperative agreements) and that all subrecipients
shall certify and disclose accordingly.

This certification is a material representati on of fact upon which reliance was pl aced



when this transacti on was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction inposed by section 1352, title
31, United States Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not |ess than $10,000 and not nmore than $100, 000 for each
such failure

Certification Regarding Debarnment, Suspension, lneligibility and Vol untary Excl usion
Lower Tier Covered Transactions

(a) Instructions for Certification

1. By signing and subnitting this proposal, the prospective |ower tier
participant is providing the certification set out bel ow

2. The certification in this clause is a material representation of fact upon
which reliance was placed when this transaction was entered into. If it is later
determ ned that the prospective lower tier participant knowi ngly rendered an erroneous
certification, in addition to other remedies available to the Federal Covernnent, the
department or agency with which this transaction originated may pursue avail abl e renedi es,
i ncl udi ng suspensi on and/ or debarnment.

3. The prospective |lower tier participant shall provide i mediate witten notice
to the person to which this proposal is subnitted if at any time the prospective |ower
tier participant learns that its certification was erroneous when subnitted or has becone
erroneous by reason of changed circunstances.

4. The terms "covered transaction," "debarred," "suspended," ineligible, "Ilower
tier covered transaction," "participant," "person," "primary covered transaction,"
“principal," "proposal," and "voluntarily excluded," as used in this clause, has the

meani ngs set out in the Definitions and Coverage sections of rules inplementing Executive
Order 12549. 1/ You may contact the person to which this proposal is subnitted for
assi stance in obtaining a copy of those regul ations.

5. The prospective |lower tier participant agrees by submitting this proposa
that, should the proposed covered transaction be entered into, it shall not know ngly
enter into any lower tier covered transaction with a person who is debarred, suspended,
declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the departnment or agency with which this transaction
ori gi nat ed.

6. The prospective lower tier participant further agrees by submitting this
proposal that it will include this clause titled "Certification Regardi ng Debarnment,
Suspension, Ineligibility nd Voluntary Exclusion--Lower Tier covered Transaction," 2/
wi t hout nodification, in all lower tier covered transactions and in all solicitations for

| ower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a
prospective participant in a lower tier covered transaction that it is not debarred,
suspended, ineligible, or voluntarily excluded fromthe covered transaction, unless it
knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may,
but is not required to, check the Non procurement List.

8. Not hi ng contained in the foregoing shall be construed to require establishnment
of a system of records in order to render in good faith the certification required by this
cl ause. The know edge and information of a participant is not required to exceed that
which is normally possessed by a prudent person in the ordinary course of business
deal i ngs.

9. Except for transactions authorized under paragraph 5 of these instructions, if
a participant in a covered transaction knowingly enters into a |l ower tier covered
transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded
fromparticipation in this transaction, in addition to other renmedies available to the
Federal Governnment, the departnment or agency with which this transaction originated may
pursue avail abl e remedi es, including suspension and/or debarnent.



1/ See Chapter 3 of USAID Handbook 13, 22 CFR 208.

2/ For USAID, this clause is entitled "Debarment, Suspension, Ineligibility, and

Vol untary Exclusion (March 1989)" and is set forth in the USAID grant standard provision
for U S. nongovernnental organizations entitled "Debarment, Suspension, and Rel ated
Matters" (see Appendi x 4C of USAID Handbook 13), or in the USAID grant standard provision
for non-U. S. nongovernnental organizations entitled "Debarnent, Suspension, and O her
Responsibility Matters" (see Appendi x 4D of USAI D Handbook 13).

(b) Certification Regarding Debarnment, Suspension, Ineligibility and Vol untary

Excl usi on- - Lower Tier Covered Transactions

(1) The prospective lower tier participant certifies, by subm ssion of this
proposal, that neither it nor its principals is presently debarred, suspended, proposed
for debarnent, declared ineligible, or voluntarily excluded fromparticipation in this
transaction by any Federal departnent or agency.

(2) VWhere the prospective |lower tier participant is unable to certify to any of

the statenents in this certification, such prospective participant shall attach an
expl anation to this proposal.

Solicitation No.

Appl i cation/ Proposal No.

Dat e of Application/Proposal

Nane of Applicant/ Subgrantee

Typed Narme and Title

Si gnature
Dat e



Encl osure 5
( RECI PI ENT CERTI FI CATE OF COWPLI ANCE)

LETTERHEAD

To: M. Steve Tashjian
Contracting Oficer
M OP/ PS/ OCC
USAI D, Room 7.08-061
Washi ngton, DC 20523

I, (Name Printed or Typed), (Title), as a legally authorized representative of
(Organi zation Nanme) do hereby certify that, to the best of my know edge and
belief, this organization's nanagenent and ot her enpl oyees responsible for their

i mpl enentati on are aware of the requirenents placed on the organization by OVB
Circul ars, and Federal and USAID regul ations with respect to the managenent of,
among ot her things, personnel policies (including salaries), travel and
procurenment under this agreenent and | further certify that the organization is in
conpliance with those requirenents.

I, we, understand that a false, or intentionally msleading, certification could
be the cause for possible action ranging frombeing found not responsible for this
award to suspension or debarnent of this organization in accordance with the
provi si ons of USAID Regul ation 8.

I, we, further agree to instruct the accounting firmthat this organization
retains to performits annual audits, as required by OMB Circular A-133, to
include in their review of our internal controls sufficient testing of the

i mpl enent ati on of our personnel, travel and procurenment policies to confirm
conpliance with Federal and USAID requirenents. The conclusions of that
conpliance review will be included in the A- 133 audit reports submtted to the
gover nnent .

| decl are under penalty of perjury that the foregoing is true and correct.

Si gnature

Type or Print Nanme

Position Title

Dat e of Execution



St andard Form 424-Encl osure 3 (for Devel oprment

APPL| CATI ON FOR
FEDERAL ASSI STANCE

Educat i on)

2. DATE SUBM TTED

Applicant ldentifier
N A

1. TYPE OF SUBM SSI ON: 3. DATE RECEI VED BY State Application
STATE | dentifier
Appl i cation Preaplication N A N A
4. DATE RECVED BY Federal I|dentifier
Constructi on Constructi on FEDERAL AGENCY
X Non- Non- N A

Constructi on Constructi on

5. APPLI CATI ON | NFORVATI ON

Legal Nane:

Organi zational Unit

Address (give only county, state, and zip
code) :

Nane and tel ephone nunber of person to be
contacted on matters involving this
application (give area code)

6. EMPLOYER | DENTI FI CATI ON NUMBER (EIN) :

8. TYPE OF APPLI CATI ON

X New Cont i nuati on Revi si on

I f Revision, enter
appropriate letter(s) in
box(es) . -

A. I ncrease Award D. Decrease Duration

B. Decrease Award E. O her (specify):

C. Increase Duration

7. TYPE OF APPLI CATI ON

appropriate letter

A. State

B. County

C. Munici pa

D. Township

E. Interstate

F. I ntermunici pal

G Special Dist.

i n box)

(enter M

H. 1 ndependent Schoo
Di st

|. State Controlled
Institurion of Highe
Lear ni ng

J. Indian Tribe
K. I ndi vi dua

L. Profit
Organi zai tion

M O her (specify)

10. CATALOG OF FEDERAL DOMESTI C ASSI STANCE
NUMBER:

TI TLE:

9. NAME OF FEDERAL AGENCY

12. AREAS AFFECTED (Cities, Counties, States,
etc.):

(in United States)

11. DESCRI PTI VE TI TLE OF APPLI CANT' S PRQIECT

13. PROPOSED PROJECT 14. CONGRESSI ONAL

DI STRI CTS OF

START END DATE | a. Applicant
DATE

Sept enmber August N A

1, 1999 31, 2001

b. Project

N A

15. ESTI MATED FUNDI NG

16. IS APPLI CATI ON SUBJECT TO REVI EW BY STAT
EXECUTI VE ORDER 12372 PROCESS?



a. $

Feder al

b. $ a. YES. THI' S

Appl i cant PREAPPLI CATI ON/ APPLI CATI ON WAS

MADE AVAI LABLE TO THE STATE
c. State $ NA EXECUTI VE ORDER 12372 PROCESS
REVI EW ON:

d. Local $ NA DATE

e. Ot her $

f $ B. NO. X PROGRAM | S NOT

PI.’O ram COVERED BY E. O. 12372

Incgrre X OR PROGRAM HAS NOT BEEN

SELECTED BY STATE FOR REVI EW

g. TOTAL $

17. IS THE APPLI CANT DELI NQUENT ON ANY Yes | f No

FEDERAL DEBT? "Yes", attach an

expl anati on

18. TO THE BEST OF MY KNOALEDGE AND BELI EF, ALL DATA IN TH S APPLI CATI ON/ PREAPPLI CATI (
ARE TRU AND CORRECT, THE DOCUMENT HAS BEEN DULY AUTHORI ZED BY THE GOVERNI NG BODY (
THE APPLI CANT AND THE APPLI CANT W LL COWPLY W TH THE ATTACHED ASSURANCES | F THE
ASSI STANCE | S AWARDED.

a. Type Name of Authorized Representative b. Title c. Tel ephone Nunber

d. Signature of Authorized Representative e. Date Signed

Previ ous Edition usable St andard Form 424 (REV 4-92)

Aut hori zed for Local Representative Prescribed by OVMB Circul ar A-102



USAI D/ BHR/ PVC Devel opnent

Educati on Program

8/ 27/ 97
Budget Information - Non-Construction Prograns
SECTI ON A - BUDGET SUMVARY
Grant Program New or Revi sed Budget
Functi on
or Activity Feder al Request Non- Feder al Tot a
Mat ch
{a} { b} {c} {d}
1. (Applicant) $ $
2. (Partner subgrantee)
3.
4.
5. TOTALS $ $
SECTI ON B - BUDGET CATEGORI ES
Grant Program Function or Activity Tot a
6. Object Class Categories {1} Appl i cant {2} {3}
Par t ner
subgr ant ee
a. Personnel $
b. Fringe Benefits
c. Travel
d. Equi pnent
e. Supplies
f. Contractual Services
g. Training
h. O her
i. Total Direct Charges (sum of 6a-6h)
j. Indirect Charges |
k. TOTALS (sum of 6i and 6j) $
7. Program | ncone $ $

(9- 96)

Page 1




Budget

I nformation -

Non- Const ructi on Prograns (continued)

SECTI ON C - NON- FEDERAL RESOURCES
(a) Grant Program (b) Applicant (c) State (d) Oher (e) TOTALS
Sour ces
8. Devel opnent Educati on Program $ NA $
9. NA NA NA NA NA
10. NA NA NA NA NA
11. NA NA NA NA NA
12. TOTAL (sumof lines 8 - 11) $ NA $
SECTI ON D - FORECASTED CASH NEEDS
Total for 1st 1st Quarter 2nd Quarter 3rd Quarter 4t h Quarter
Year
13. Federal NA NA NA NA NA
14. Non-federal NA NA NA NA NA
15. TOTAL (sum of lines 13 and 14) NA NA NA NA NA
SECTI ON E - BUDGET ESTI MATES OF FEDERAL FUNDS NEEDED FOR LI FE OF THE PROJECT
(a) Grant Program Future Fundi ng Periods (Years)
(b) First (c) Second (d) Third (e) Fourth (f) Fifth (g) TOTALS
16. Devel opnent $ NA NA NA $
Educati on
17. NA NA NA NA NA NA NA
18. NA NA NA NA NA NA NA
19. NA NA NA NA NA NA NA
20. TOTAL (sumlns $ $ $ $ $
16 19)
SECTI ON F - OTHER BUDGET | NFORMATI ON
21. Direct Charges: 22. Indirect Charges:
23. Remarks:
(9-96) Page 2
I
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APPENDI X A

OFFI CE OF PRI VATE AND VOLUNTARY COOPERATI ON

BUREAU FOR HUMANI TARI AN RESPONSE

RESULTS REVI EW
FY 1997

The conpl ete docunent is available on the Internet
(USAID Wb Site: http://ww.info.usaid.gov. humresponse/pvc/ pvcpubs. htm)

MAY 19, 1998
BHR/ PVC
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ANNEX 1 Per f or mance Profil es

1.FORMATS\GRNTCERT: Rev. 04/04/95 (TM 13:63/TM 1B:90/CIB95-11)

2.When these Certifications, Assurances, and Other Statements of Applicant/Grantee are used for cooperative agreements, the following terms apply: "Granteg" means
"Recipient," "Grant" means "Cooperative Agreement,” and "Grant Officer" means"Agreement Officer."

3.The applicant/grantee must obtain from each identified subgrantee and (sub)contractor, and submit with its application/proposal, the Certification Regarding

Debarment, Suspension, Indligibility and Voluntary Exclusion -- Lower Tier Transactions, set forth in Attachment A hereto. The applicant/grantee should reproduce
additional copies as necessary.

4. See Chapter 3 of USAID Handbook 13, 22 CFR 208.

5.For USAID, this clause is entitled "Debarment, Suspension, Ineligibility, and Voluntary Exclusion (March 1989)" and is set forth in the grant standard provision
entitled "Debarment, Suspension, and Related Matters' if the applicant/grantee is a U.S. nongovernmental organization, or in the grant standard provision entitled
"Debarment, Suspension, and Other Responsibility Matters' if the applicant/grantee is a non-U.S. nongovernmental organization.

6.See Attachment B.



